
Appendix G – External Reviewers Submitting IRFs using eGrants 

Steps to Complete the Individual Reviewer Form (IRF) for 2014 RSVP Review. 

Enter Individual Reviewer Forms in eGrants 

Review each assigned application on your own, using the Individual Reviewer Form (as a Word document first) to 

document your observations and assessment. In reviewing and assessing RSVP applications, you are focusing on the 

whole application. Have your panel discussion and make any necessary re-adjustments to your IRF. Send your completed 

IRF to your Program Officer Liaison, who will provide feedback on your form. After you make the necessary edits to 

your IRF, and your IRF has been approved by your POL, you will enter (copy and paste) your individual comments and 

ratings into eGrants.  

You will be focusing on the Program Design and Organizational Capacity and Management categories of the IRF. (FFMC 

Reviewers will be evaluating the Budget and Cost Effectiveness category.) 

Blended Reviewers (blue box below) 

I. Program Design (50%) 

Strengthening Communities (35%) 

Describes the community and demonstrates through both the narrative and work plans that the community need(s) 

identified in the Primary Focus Area exist in the geographic service area. 

Describes in the narrative how the service activities in the Primary Focus Area lead to National Performance 

Measure outputs or outcomes. 

Describes in the narrative a plan and infrastructure to support data collection and ensure National Performance 

Measure outcomes and outputs are measured, collected, and managed. 

Program Design as described in the narrative includes activity in service to veterans and/or military families as 

part of service in the Primary Focus Area, Other Focus Areas or Capacity Building. 

Work plans logically connect four major elements in the Primary Focus Area to each other and are aligned with 

National Performance Measure instructions: 

a. The community need(s) identified 

b. The service activities that will be carried out by RSVP volunteers 

c. The instrument description and data collection plans 

d. Work plans include target numbers that lead to outcomes or outputs, and are appropriate for the 

level of duplicated volunteers assigned to the work plan. 

Work plans logically connect four major elements in the Other Focus Areas and Capacity Building to each other 

and are aligned with National Performance Measure instructions*: 

e. The community need(s) identified 

f. The service activities that will be carried out by RSVP volunteers 

g. The instrument description and data collection plans 

h. Work plans include target numbers that lead to outcomes or outputs, and are appropriate for the 

level of duplicated volunteers assigned to the work plan.  

 

*This selection criteria will only be applicable to applications with service activities in Other 

Focus Areas and Capacity Building. 

In assessing the work plans, applications will receive credit for percentage of unduplicated* volunteers in 

National Performance Measure outcome work plans above the minimum 10%. 
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Recruitment and Development of Volunteers (15%) 

Demonstrates a plan and infrastructure to create well-developed high quality RSVP volunteer assignments with 

opportunities to share their experiences, abilities, and skills to improve their communities and themselves 

through service in their communities. 

Demonstrates a plan and infrastructure to ensure RSVP volunteers receive training needed to be highly effective 

means to addressing identified community need(s) in both the Primary Focus Area and in Other Focus 

Areas or Capacity Building. 

Describes the demographics of the community served and plans to recruit a volunteer pool reflective of the 

community served. This could possibly include: 

i. Individuals from diverse races, ethnicities, sexual orientations, or degrees of English language 

proficiency. 

j. Veterans and military family members as RSVP volunteers. 

k. RSVP volunteers with disabilities. 

Demonstrates a plan and infrastructure to retain and recognize RSVP volunteers. 

II. Organizational Capacity (35%) 

Program Management (15%) 

Plans and infrastructure to ensure management of volunteer stations in compliance with RSVP program 

regulations (such as preventing or identifying prohibited activities). 

Plans and infrastructure to develop and/or oversee volunteer stations to ensure that volunteers are performing their 

assigned service activities. 

Plans and infrastructure to meet changing community needs to include minimizing disruption to current 

volunteers as applicable and/or graduating* stations as necessary.  

*Please see Appendix C for more information on graduating volunteer stations. 

Demonstrates an organizational track record in managing volunteers in the Primary Focus Area, to include if 

applicable, measuring performance in the Primary Focus Area. 

Demonstrates a plan and infrastructure to ensure the project is in compliance with the RSVP federal regulations to 

include establishing an RSVP Advisory Council, ensuring RSVP volunteers are placed in stations that 

have signed the required MOU, and ensuring all volunteers are eligible to serve in RSVP. 

Organizational Capability (20%) 

Plans and infrastructure to provide sound programmatic and fiscal oversight (both financial and in-kind) and day-

to-day operational support to ensure compliance with RSVP program requirements (statutes, regulations, 

and applicable OMB circulars) and to ensure accountability and efficient and effective use of available 

resources. 

Demonstrates clearly defined paid staff positions, including identification of current staff assigned to the project 

and how these positions will ensure the accomplishment of program objectives. 

Demonstrates organizational capacity to: 

l. Develop and implement internal policies and operating procedures to provide governance and 

manage risk, such as accounting, personnel management, and purchasing. 

m. Manage capital assets such as facilities, equipment, and supplies. 

Demonstrates organizational infrastructure in the areas of robust financial management capacity and systems and 

past experience managing federal grant funds. 
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FFMC Review (red box below) 

III. Cost Effectiveness & Budget Adequacy (15%) 

The adequacy and reasonableness of the budget to provide reimbursable expenses to volunteers such as 

transportation, meals, and insurance. 

The adequacy and reasonableness of the budget to support RSVP volunteer recruitment and recognition. 

The adequacy and reasonableness of required non-federal funds that are budgeted. 

To enter your IRF into eGrants, click on the application that you are currently reviewing, e.g., The Senior’s Community 

Foundation. The name and application ID of the application that you are currently reviewing will appear at the top of the 

screen (see below). 

When you are pasting your IRFs into eGrants, you will see two sections of criteria for the application. Blended Reviewers 

will enter their IRFs into section A (outlined in red below), and FFMC Reviewers will enter the Budget and Cost 

Effectiveness IRFs into section B (outlined in blue below). The review forms will mirror the Word version of the IRF that 

you have completed.  

 

All Reviewers (green box below 

 

 
 

Welcome Tom Smith 

09/27/2013, 12:07 PM, EST  

 Peer Review 

 Current Application 

 

The Senior’s Community 

Foundation 
 

 

 View All Applications 

 

 Current Reviewer 

 Mr. Tom Smith 
 

 Run Reports 

 

Select a Report
 

 

 
 

 

 

 

VIEW/ENTER REVIEWER COMMENTS AND SCORES 

2014 RSVP Competition : Due Date - 09/10/2013  

The Senior’s Community Foundation - ID #11SI100000 

--------------------
 

 

Section I. Program Design (50%) - Pts not entered 
 

edit  

 Strengthening Communities (20%)   - Pts not entered 
 

edit 

  

  Q1. Describes the community and demonstrates through 
both the narrative and work plans that the community 
need(s) identified in the Primary Focus Area exist in the 

geographic service area._  - 50Pts  

edit 

 

   Q2. Describes in the narrative how the service activities in 
the Primary Focus Area lead to National Performance Measure 

outputs or outcomes.  - 50Pts 

edit 

 

     Q3. Describes in the narrative a plan and 
infrastructure to support data collection and 
ensure National Performance Measure outcomes 
and outputs are measured, collected, and 

managed.  - 50Pts 

edit 

 

 

Blended Reviewers 

Complete questions in 

the blue boxes 

https://egrants2.cns.gov/espan/pr_users/applicants.jsp?nofa=281&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/reviewscores.jsp?nofa=281&app=05ES048210&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/reviewscores.jsp?nofa=281&app=05ES048210&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
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 Q4. Program Design as described in the 
narrative includes activity in service to veterans 
and/or military families as part of service in the 
Primary Focus Area, Other Focus Areas or 

Capacity Building. - 50Pts 

edit 

 

 Q5. Work plans logically connect four major 
elements in the Primary Focus Area to each 
other and are aligned with National Performance 
Measure instructions: 

 1. The community need(s) identified 

 2. The service activities that will be 
carried out by RSVP volunteers 

 3. The instrument description and data 
collection plans 

 4.  Work plans include target numbers 
that lead to outcomes or outputs, and 
are appropriate for the level of 
duplicated volunteers assigned to the 

work plan. - 50Pts 

edit 

 

 Q6*. Work plans logically connect four major 
elements in the Other Focus Areas and Capacity 
Building to each other and are aligned with 
National Performance Measure instructions: 

 1. The community need(s) identified 

 2. The service activities that will be 
carried out by RSVP volunteers 

 3. The instrument description and data 
collection plans 

 4. Work plans include target numbers 
that lead to outcomes or outputs, and 
are appropriate for the level of 
duplicated volunteers assigned to the 
work plan. 

 *This selection criteria will only be applicable to 
applications with service activities in Other 

Focus Areas and Capacity Building. - 50Pts 

edit 

 

 Q7. In assessing the work plans, applications 
will receive credit for percentage of 
unduplicated * volunteers in 

National Performance Measure outcome work 

plans above the minimum 10%. - 50Pts 

edit 

 

  Recruitment and Development Volunteers (15%) - Pts 

not entered 

edit 

 

 Q8. Demonstrates a plan and infrastructure to 
create well-developed high quality RSVP 
volunteer assignments with opportunities to 
share their experiences, abilities, and skills to 
improve their communities and themselves 

edit 

 

Blended Reviewers 

Complete questions in 

the blue boxes 

https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=3&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
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through service in their communities. - 38Pts 

 Q9. Demonstrates a plan and infrastructure to 
ensure RSVP volunteers receive training needed 
to be highly effective means to addressing 
identified community need(s) in both the 
Primary Focus Area and in Other Focus Areas or 

Capacity Building. - 38Pts 

edit 

 

 Q10. Describes the demographics of the 
community served and plans to recruit a 
volunteer pool reflective of the community 
served.  This could possibly include: 

 1. Individuals from diverse races, 
ethnicities, sexual orientations, or 
degrees of English language 
proficiency. 

 2. Veterans and military family 
members as RSVP volunteers. 

 3.  RSVP volunteers with disabilities. - 

38Pts 

edit 

 

 Q11. Demonstrates a plan and infrastructure to retain and 
recognize RSVP volunteers. 

edit 

 

Section II. Organizational Capacity (35%) - Pts not 

entered 
  

edit  

   Program Managements (15%) - Pts not entered edit  

 Q13. Plans and infrastructure to develop and/or oversee 
volunteer stations to ensure that volunteers are performing their 
assigned service activities. 

edit 

 

 Q14. Plans and infrastructure to meet changing community 
needs to include minimizing disruption to current volunteers as 
applicable and/or graduating* stations as necessary. 

edit 

 Q15. Demonstrates an organizational track record in managing 
volunteers in the Primary Focus Area, to include if applicable, 
measuring performance in the Primary Focus Area. 

edit 

 Q16. Demonstrates a plan and infrastructure to ensure the 
project is in compliance with the RSVP federal regulations to 
include establishing an RSVP Advisory Council, ensuring RSVP 
volunteers are placed in stations that have signed the required 
MOU, and ensuring all volunteers are eligible to serve in RSVP. 

edit 

   Organizational Capability (20%) - Pts not entered edit 

 Q17. Plans and infrastructure to provide sound programmatic 
and fiscal oversight (both financial and in-kind) and day-to-day 
operational support to ensure compliance with RSVP program 
requirements (statutes, regulations, and applicable OMB 
circulars) and to ensure accountability and efficient and effective 

edit 

Blended Reviewers 

Complete questions in 

the blue boxes 

https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=3&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
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(Please note Blended Reviewers will only need to complete those questions in the Blue Boxes. FFMC Reviewers will only 

need to complete those questions in the Red Box. But All Reviewers will need to complete questions in the Green Box.) 

Click on the ‘edit’ link on your screen for each section (see screen shot above). The ‘edit’ link will take you to the screen 

where you paste in your responses from each section of your completed Individual Reviewer Form (see screen shot on 

next page). 

 

use of available resources. 

 Q18. Demonstrates clearly defined paid staff positions, including 
identification of current staff assigned to the project and how 
these positions will ensure the accomplishment of program 
objectives. 

edit 

 Q19. Demonstrates organizational capacity to: 

1. Develop and implement internal policies and operating 
procedures to provide governance and manage risk, such as 
accounting, personnel management, and purchasing. 

2. Manage capital assets such as facilities, equipment, and 
supplies. 

edit 

 Q20. Demonstrates organizational infrastructure in the areas of 
robust financial management capacity and systems and past 
experience managing federal grant funds. 

edit 

 III. Cost Effectiveness & Budget Adequacy (15%)  
edit 

 Q21. The adequacy and reasonableness of the budget to 
provide reimbursable expenses to volunteers such as 
transportation, meals, and insurance. 

edit 

 Q22. The adequacy and reasonableness of the budget to 
support RSVP volunteer recruitment and recognition. 

edit 

 Q23. The adequacy and reasonableness of required non-
federal funds that are budgeted. 

edit 

 Clarification   

 OVERALL Comments/ Applicant Feedback 

no points yet entered 

 

 

 

All Reviewers Complete 

questions in the green box 

FFMC Reviewers 

Complete questions in 

the red box 

Blended Reviewers 

Complete questions in 

the blue boxes 

https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=2&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://mdcssitegrants1.cns.gov/espan2/pr_users/section.jsp?revstgid=912&revpnlnbr=1&app=11TT125399&section=0&edit=y&activerev=37288
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=0&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3
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[Note: Disregard the ‘View List of Questions’ link —it does not pertain to this review.]  

Paste your Word document comments into the white box under `Enter comments here’ (see screen shot above). You will 

enter your individual rating as a score in the ‘Enter Score’ box on the bottom right corner; enter the exact number that is 

listed for that rating on your IRF rating section.  

When finished pasting all categories and entering the rating/score, click on ‘Save’. 

 

 

09/27/2013, 12:36 PM, EST  

 Peer Review 

 Current Application 

 
The Senior’s Community 

Foundation  
 

 View All Applications 
 

 Current Reviewer 

 Ms. Femi Estrada-Petersen 

 

-----------------------
 

 

 
 

 Run Reports 

 

Select a Report
 

 

 
 

 

 
 

 VIEW/ENTER REVIEWER COMMENTS AND SCORES 

RSVP FY 2014 Competition: Due Date - 09/10/2013 
 

     
  

The Senior’s Community Foundation - ID #11SI100000 

Go to Other Applications
 

 

 
You are currently viewing Ms. Femi Estrada-Petersen’s comments and 

scores. 
 

 

 Program Design - View List of Questions   

 Enter comments here: (Max 65535 chars)  

  

 

   

Enter Score -  out of 10 Pts. 
 

 Return to main comments page 
 

 
 

https://egrants2.cns.gov/espan/pr_users/applicants.jsp?nofa=281&sid=1c9abd7b576b4e2b937fa5a115da76d3
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
https://egrants2.cns.gov/espan/pr_users/section.jsp?nofa=281&app=05ES048210&section=1&edit=y&sid=1c9abd7b576b4e2b937fa5a115da76d3##
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Overall Comments 

You do not have to enter anything into this box. Click on ‘Save’ and then click on ‘Next.’ 

To review your next application, click on the ‘Go to Other Applications’ box near the top of your screen (just under the 

application name in the screen shot on the previous page), select another application and click on GO and repeat the 

process. 

You may see names on this list that you do not recognize as panel members—these are typically your GARP Liaison and 

Program Officer Liaison. 

To see all applications on your panel, click on ‘View All Applications’ link on the top left side of initial IRF screens (see 

screen shot on previous page).  

Copy and Paste Instructions 

1. Type your information into the Word document. 

2. To copy the information, you need to left-click and hold the mouse button and drag your cursor over the typed 

information and release, then right-click on the mouse and select “Copy” from the “Edit” pull down menu (or 

select the text and hit Control + C). 

3. Open your eGrants window and 

a. Click in the white field in eGrants where you want the information placed. 

b. Press and hold down the “Control” key on your keyboard (bottom left button on your keyboard). 

While holding it down click on the letter “V” to paste the information (or right click on the mouse and 

select “Paste” from the “Edit” pull down menu). 

4. Repeat these steps until all comments have been pasted into eGrants. 

 

Things To Keep In Mind 

Some applications received by CNCS exceed the required page limits. Because of this, GARP staff mark text up 

to the page limits, and some narratives may end mid-thought. 

Some applicants copy and paste their narratives from word-processing software into eGrants. This may cause 

some formatting discrepancies (e.g., a question mark instead of an apostrophe). Do not rate applicants down for 

these visual issues. 

If you have a question about the application, contact your GARP Liaison so they can verify the information to be 

reviewed. 

THE REVIEW IS DONE! 

For questions related to eGrants, contact your GARP Liaison (assigned once you receive your panel assignment), or the 

National Service Hotline at 800-942-2677 or https://questions.nationalservice.gov/app/ask). 

[Disregard the ‘Evaluation’ link in eGrants—it does not pertain to this review, your evaluation will be emailed to you 

upon completion of the review.]  

 

https://questions.nationalservice.gov/app/ask

